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Opportunity Overview

Knowledge and Understanding
After completion of this opportunity, you should:
e Understand how to use Twitter for education

e Know about the security settings essential for education users

Objectives

After completion of this opportunity, you should know how to:
e Set up a Twitter account

e Secure your account

e Find people to follow

e Send a tweet

Pre-skills required

e Basic knowledge of Windows

You will need

e An internet connection

e An establishment email address
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Introduction

This guide will take you through the step-by-step process of creating and securing your own teacher's
Twitter account, as well as tweeting your first message.
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Creating a Twitter account

1. Using your web browser, go to the Twitter homepage at
http://www.twitter.com.

See what's happening right now.

Find community, conversation and inspiration about the things you love.

Q Featured Sport News Entertainment Humour Music More v

and ads.
Moments - vewat
Farage: Doctors have got it weong. Startng 11: Tweets to Kok off your day Farage's Braxt fotila atacked o the.
e Earn 23910 + 81 resctin ag> £ un+ 2 heurs ago

New to Twitter?

Sign up now 1o get your awn
parsonalized imeline!

Featured Tweets
Treriting News > Trereting News > UK and irish Artets >
n Mikey 3mitn
L JEhep—
SHOTS FIREDX A Leave vessel Jst Nt Reman

Supporiers With a nose

- 3 « v

UK and Wionid News >

‘cmmmm
Souame

st

Large and active scene here at SDiney's Grand
Fiondian resont afler a toddier was dragged ino the
water

< 3 Qe

2. Click Sign Up. You will now need to create a brand new Twitter account to use
as a teacher.
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http://www.twitter.com/

3. Type your first name and surname, email address and the password you wish to
use for this account.

Join Twitter today.

Edict School x | v
gw15edict10@glow.ea.glasgow.sch.uk v
0000000000000 == v

By signing up, you agree to the Terms of Service and Privacy Policy,
including Cookie Use. Others will be able to find you by email or phone
number when provided.

4, Click Sign Up.
You will be asked to enter a phone number.
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5.

Click Skip.

Enter your phone.

Your phone number keeps your account secure,
connects you to friends and makes login easier.

United Kingdom

+44 Phone number

Ky
We will text a verification code to this number. Standard SMS fees may
apply. We will never display your phone number to other Twitter users.

You will now be asked to choose a username.

Choose a username.

Don’t worry, you can always change it later.

Edict_school| %

Suggestions: SchoolEdict = edict_school | school_edict

Edictschool1 | Edictschool2

Skip
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6.

7.

You can either choose one now or click Skip at the bottom left.

We're glad you're here, y AW 7

Edict School. “ o
Twitter is a constantly updating
stream of the coolest, most
important news, media, sports,
TV, conversations and more—all

. - £ | | ¥ 2
tailored just for you. ey

Tell us about all the stuff you love
and we'll help you get set up.

You will now be taken to the welcome screen.

Click Let’s Go.
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Customising your account

You will now be presented with a screen which asks you to follow other accounts.

1. Click the checkbox beside the first suggestion on the What are you interested
screen.

What are you interested in?

Choose one or more of the options below and we’ll suggest
some good stuff for you.

v Popular accounts
Sport
News
Entertainment
Humour
Music
Lifestyle and Culture

TV

This will remove the tick.

2. Click Continue.

Suggestions just for you.

Based on your choices, here are some suggestions for you. We
recommend following all of them!

Suggestions for you Select all ‘/@
Holly Willoughby & @hollywills T
| was introduced to this by a twitter legend!

Kevin Bridges & @kevinbridges8t
New DVD Outt amazon.co.uk/Kevin-Bridges- v
W Rangers FC () @RangersFC
I~ Follow the Official Rangers Football Club v
2! Twitter for all the latest news from Ibrox and
Auchenhowie. #RangersFC
s Nicola Sturgeon & @NicolaSturgeon 7
First Minister of Scotland, @theSNP Leader
and MSP for Glasgow Southside.

The next screen will open.
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3. Click the checkbox beside Select all.

Suggestions just for you. m
Based on your choices, here are some suggestions for you. We

recommend following all of them!

Suggestions for you Select all
Holly Willoughby & @hollywills
| was introduced to this by a twitter legend!
Kevin Bridges & @kevinbridgesat
New DVD Out! amazon.co.uk/Kevin-Bridges-

Rangers FC & @RangersFC

Follow the Official Rangers Football Club
Twitter for all the latest news from Ibrox and
Auchenhowie. #RangersFC

s Nicola Sturgeon & @NicolaSturgeon
p First Minister of Scotland, @theSNP Leader

and MSP for Glasgow Southside.

This will deselect all of the suggestions.

4. Click Continue.

Step40of 6 L 4

Add a photo.
Show your unique personality and style. Skip this sle@ for now

O :
Upload your photo
or simply drag it here

,.....--.......-..--.-..--.-,
[ PSR ———

The next screen will open.
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5. Click Skip this step for now.

Step 50l 6 L 4

Find people you know. ‘ — H (@5 outook ’

Find people you know so you can see what they're sharing.
Don't worry, we won't email your contacts without your
permission.

e

Skip l%sslez
The next screen will open.
6. Click Skip this step at the bottom right.
Hang on a second while we set up Twitter for you.

°® ®
* o

® ® ™

Your account will now be set up.
Version 1 11
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Building your timeline

This is where you begin to personalise your Twitter timeline to suit your professional
needs.

1. You will now be taken to your Twitter feed.

€ Home  § Moments 4 Notfications | Messages ] Seatch Tuter a D
D what's happening? (0] Who to follow - Retresh - view al
Kevin Bridges & (1 kavinbil
L J 2 Follow
Edict School Your imeline is currenty anipty. Follow paople and tog

our time y empty o cs you find interesting 1o see -
@Edict_school heir Twests in your timelin Hally Willoughby I
G 2 Follow
antanddec & Cantandde
2+ Follow

Find friends

p =

Pick a profile photo
Have a favorite seffie? Upload it now.

s

Trends - Change Advertise wilh Twitter

#XboxE3

New Xbox One S console announced at
#XboxE3

B Promoted by Xbox UK

#BELITA
74K Tweets

2. Click in the search field on the right hand side and type glasgowcc.
glasgowc| X Q D % Tweet
glasgowcc
Photos of glasgowcc

to: News about glasgowcc

Videos of glasgowcc

Glasgow City Council # @Glasgow. ..

u FOLLOW@GIlasgowCC FOLLOWG...

D follow@GlasgowCC FGlasgowCC

Jacy
Apps
Search all people for glasgowcc
Options will be available below the search field.
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3. Select Glasgow City Council.

i TWEETS  FOLLOWING  FOLLOWERS  LKES  LISTS =
Glasgow 7,879 546 99.6K 209 2 L & Follow
CITY COUNCIL
. . Tweets Tweets & replies Media Who to follow - Retresh - View all
Glasgow City Council
RSPOWCC [F] Glasgow City Council 2 Frankie Boyle

Glasgow - UK Council of the Year 2015 tas Registered to vote but not able to vote in person at #EURef[l 23 B 2 Follow
To contact us or report an Issue visit June? Apply to vote by proxy. Deadline 5pm today
glasgow.gov.uk/ContactUs ow.ly/ZGTC301feaN Nicola Sturgeon
Q Glasgow 2 Follow

The Glasgow City Council page will open.

4. Click Follow at the right hand side.

=

The button will change to Following. You are now following Glasgow City
Council.
5. Repeat steps 1 and 2 for the following users
Education Scotland
sqanews

glowscot (GlowScotland)

You can also add people you know who already use Twitter or personal interest
accounts related to education.

Note: Please refer to the internet policies and Twitter guidance produced by Glasgow
City Council Education as well as the social media guidance documentation for
education professionals.

Important: Please be aware that following a person or page on Twitter allows their
stories to be published to your own timeline and you have no control over the content
that they post. You must ensure that their content reflects your own professional
responsibilities as a professional.
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6. Click Home to return to your Twitter feed.

@ tome & Moments 4§ Notifications ) Messages ' 4 Seatch Twitter Q D

D What's happening? (0] Who to follow - Refresh - view a
Football Super Tips ©Foot
Education Scotland  EducationScot - 1 bl o foiow B Pomoee
@55 @wallaceHigh are at #SLF16 on integrating employability skills into senior
Edict School phase book at ow.ly/YEIRZ NP IS Fisunion
@Edict_school 25 2+ Follow
0 L 67 7 SCQF Partnership (/SCOF
=
=== 2 Follow
Pick a profile photo Find friends

Have a favorite selfie? Upload it now.
e

Skip Add a photo

Advertise with Twitter
Trends - change

#FRAALB
1.3K Tweet:

#LyricsThatHaveToBe Shouted
163K Tweet

#bbeqt

You should now see some tweets on your timeline from the users you are
following.
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Securing your account

1. Click the icon to the right of the search field.

Search Twitter

\Alhn tn £l

A menu will open.

2. Click Settings.

« Al

Edict School

t View profile
Lists

Help

Log out

(@]

Keyboard shortcuts

The Settings page will open.

€ Home  § Moments

4 Notifications

D Edict School

@Edict_school

Account

Security and privacy
Password

Cards and shipping
Order history
Mobile

Email notifications
Web notifications
Find friends

Muted accounts
Blocked accounts

Apps

¥V ¥V VvV V VLV VY VYV VY

P4 Messages

Account

1ange asic a

Username

Email

Language

Time zone

Content

Country

Tweet media

Edict_school
ibilcly displayed Leam more
" 1 omail (gwiSedictiO@glow.ea.glasgow.sch.uk) t
Resend confirmation
English v|

anslate Twit o { the Translation Center

(GMT-07.00) Pacific Time (US [V

United Kingdom v
o
[] Do not inform me before showing media that may be sensitive

Ilad medio Lot e contoining coatoral that o b <onciio

« O
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3.

4, Click Save changes at the bottom.

5.

Change the Time zone to (GMT) Edinburgh.

T TS

Zél\)iT-M:OOS GeoréZ&)wn

(GMT-03:00) Atlantic Time (Canada)

(GMT-03:00) Brasilia
(GMT-03:00) Buenos Aires
(GMT-02:30) Newfoundland
(GMT-02:00) Greenland
(GMT-02:00) Mid-Atlantic
(GMT-01:00) Cape Verde Is.
(GMT) Azores

(GMT) Casablanca

(GMT) Monrovia

(GMT) UTC

(GMT+01:00) Dublin
(GMT+01:00) Edinburgh
(GMT+01:00) Lisbon
(GMT+01:00) London
(GMT+01:00) West Central Africa
(GMT+02:00) Belgrade
(GMT+02:00) Bratislava
(GMT+02:00) Budapest
(GMT+02:00) Ljubljana
(GMT+02:00) Prague
(GMT+02:00) Sarajevo
(GMT+02:00) Skopje
(GMT+02:00) Warsaw
(GMT+02:00) Zagreb
(GMT+02:00) Brussels
(GMT+02:00) Copenhagen

(GMT+02:00) Madrid
(GMT+02-00\ Paric

Save account changes X

Re-enter your Twitter password to save changes to your account.

Forgot your password?

You will be asked to re-enter your password.

Click Save changes after entering your password.

You will be taken back to the Settings page.

Glasgow City Council,
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Security and privacy settings

1. Click Security and privacy.

2. Scroll down to the Privacy section.

Privacy

Photo tagging @ Allow anyone to tag me in photos
(O Only allow people | follow to tag me in photos

(O Do not allow anyone to tag me in photos

Tweet privacy  [] Protect my Tweets

2d, only those s. Your future

ou approve will receive yc

ously may still be

ts will not be ¢ iblicly. Twe

publicly visible in some places. Learn more

Tweet location  [] Add a location to my Tweets

with a location, Twitter stores that location. You can switch

When you tw
location on/off before each Tweet. Learn more

Delete location information

This will delete location labels you have added to your Tweets. This may take

up to 30 minutes

Discoverability ] Let others find me by my email address
This setting will take affect once you add an email. Add now
W] Let others find me by my phone number

This setting will take affect once you add a phone number. Add now

Learn more about how this data is used to connect you with people

Address book Manage your contacts

3. If you tick the box beside 'Protect my Tweets', other users will not have access
to your content unless you grant them permission.

Tweet privacy %Protect my Tweets

publicly visible in some places. Learn more

Note that if you wish to add a Twitter widget to your school website you must
leave this box unticked.
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4, Un-tick both boxes in the Discoverability section.

Discoverability [ Let others find me by my email address

This setting will take affect once you add an email. Add now

[ Let others find me by my phone number

This setting will take affect once you add a phone number. Add now

Learn more about how this data is used to connect you with people

5. Click Save changes.

You will be asked to re-enter your password.

6. Enter your password.

7. Click Save changes

You will be taken back to the Settings page.

Email notifications

1. Click Email notifications on the left.

G Home

n Edict School
@Edict_school

’ Moments

Account

Security and privacy
Password

Cards and shipping
Order history
Mobile

Email notifications
Web notifications
Find friends

Muted accounts
Blocked accounts

Apps

g Notifications

VOV OV VYV VYV VYV Y VY

’v‘ Messages L 4
Email notifications
Control when and how often Twitter sends emails to you. Leam more.

Email is enabled.

Activity related to you and your Tweets

Email me when

Someone likes my Tweets
Tailored for you[ v

] I'm mentioned in a Tweet that's liked
Tailored for you[v ]

] My Tweets are Retweeted
Tailored for you[v ]

Tweets I'm mentioned in are Retweeted
Tailored for you[v ]

] My Tweets get a reply or 'm mentioned in a Tweet
Tailored for you|v |

I'm followed by someone new
I'm sent a direct message
] Someone emails a Tweet to me

LA Samanne frnm mv addrecs hank inine Twitter

Search Twi

Turn off

Glasgow City Council,
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2. Un-tick every box on the Email notifications page.

3. Go back through the options on this page and customise the email alerts to suit
your needs. This is highly personal, as some do not wish an email every time
something happens on their Twitter account.

4. Click Save changes at the bottom of the page.
5. Click the Home button at the top left of the page.

y Q )4 v

Account

Change your basic acc

Username
Edict School |
@Edict_school
Email
Account > t
Securitv and nrivacv S (

You will be taken to your Home page.

Profile information

You may wish to spend some time uploading a profile picture and profile background
(header) for your account. You may also wish to write a short biography.

1. Click the Profile and Settings button at the top right.

Search Twitter

=

SCEL @TeamSCEL

P
. 2+ Follow
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2. Select View profile.

« Al

Edict School

View profile

Lists

Help

Keyboard shortcuts

Settings

Log out

3. Click Edit profile on the right hand side.

Make this space yours. Add a photo!

Edit profile

= Choose your first Tweet Who to follow - Retresn - View at
Edict School y
dict We've got your first Tweet ready to go. The hashtag #myfirstTweet will help others find - SCEL
and chat with you 2
N chat 2+ Follow
| Joined June 2016
P Edict School 14t g TESS

4. You will then be able to add a bio and various other pieces of information.

Add a header photo

Add a profile Cancel m
photo

'Edict School x |
@Edict_school

Website
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Tweeting tips

The last part of the guide will show you the basic security options for sending a ‘public
message’ or tweet to your followers.

A tweet is a short message sent in no more than 140 characters. You can include
photos, websites and your location data in a tweet. Whilst images and websites are

encouraged, tweeting your location data could be considered a security risk and is not
advised.

1. From your Home page, click Tweet at the top right.

N o ] -

The Compose new Tweet dialog box will open.

2. You can now type your message to your followers.

Compose new Tweet X

Compose new Tweet X

Hello everyone. | have now created our school Twitter account.

B 0 = &l 7~ Tweet
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3. Clicking the camera icon below the text entry box will allow you to search your
computer and upload an image if you wish.

Add photos or video

4, By default your location is disabled. This can be turned on in the Settings but
you are advised not to do so.

Location disabled

I= 5

5. You can now click Tweet and post your message to your timeline and, more
importantly, to your followers.

ol

6. Your new tweet will appear at the top of your timeline, along with a brief
confirmation of success.

home timeline

0 What's happening? (O]

Edict School @Edict_school - 1m
Hello everyone. | have now created our school Twitter account.

You can now explore and enjoy Twitter.
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